
If an employee is adding the child(ren) to their benefits plans, they must contact Human 
Resources within 30 days of birth or adoption to ensure enrollment into the benefits plans. 
 
Employees with any questions regarding this policy should contact the Human Resources 
Department. 
 
 
 
Parental Leave: 
nbkc bank will provide up to two weeks of paid parental leave to employees following the birth 
of an employee’s child or the placement of a child. The purpose of paid parental leave is to 
enable the employee to care for and bond with a newborn or a newly adopted or newly 
placed child. This Policy will run concurrently with Family and Medical Leave Act (FMLA) leave, in 
cases where an employee is eligible for FMLA leave. 

 
 El igibi l i ty  

Employees are eligible to take Parental Leave every 12 months.  A 12-month period is defined as    
a rolling 12-months measured backward from the date of the start of the last Parental Leave. 

 
 Eligible employees must meet the following criteria: 

• Have been employed with the company for at least 6 consecutive months and be classified 
as a regular, full-time employee who works a standard 40 hour work week, a regular, part-
time employee working 30-39 hrs/week or a commissioned employee, as defined by nbkc 
bank. 

 
 The employee must also meet one of the following criteria: 

• Have given birth to a child; or 
• Be a spouse or committed partner to one who has given birth to a child; or 
• Have adopted a child who is 17 years old or younger. This provision does not apply to the 

adoption of a stepchild by a stepparent. 
 
 Leave Provis ions 

Parental leave must be taken within the first twelve (12) weeks after the birth or adoption of a 
child. This time may be taken all at once or throughout the twelve week period.  Eligible 
employees must apply for Parental Leave benefits and provide proper documentation as a 
condition of receiving the benefit payment under this policy. 

 
 Notice 

An Employee shall complete a Request for Leave of Absence form and submit it to their 
Manager and Human Resources.  If the need for Parental Leave is foreseeable, an Eligible 
Employee must give his or her manager and Human Resources at least 30 calendar days 
advance notice of the need for leave. 

 
If the need for Parental Leave is not foreseeable, an Eligible Employee or his or her 
representative must complete and send a Request for Leave of Absence to the Eligible 
Employee’s manager and Human Resources as soon as practicable.  

 
 Medical  Documentat ion 

Employees will be required to furnish appropriate medical documentation, provided by Human 
Resources, for the birth of a child. If the employee is eligible for FMLA leave, the medical 


