
 

SUBMITTING A CLAIM – Medical FSA or Dependent Care FSA 

Step 1:  Log into your P&A Group Portal or the P&A App 

Step 2:  Under the Quick Links Section, select Upload Claim/Documentation 

 

Step 3:  Choose New Claim 

 

Step 4:  Choose the appropriate plan (Health FSA or Dependent Care Account)  

 

 

 

http://www.padmin.com/


 

Step 5:  For Health FSA Claims, enter Service Date Range (the date(s) you incurred the expense and click 
Continue 
 

 
 
Enter amount requested for this claim and click Continue 
 

 
 

Click Browse Files to upload the receipt and then click Continue 

 

If you have any other claims to add, choose Add Another Claim.  If not, click Submit Claim.   

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
For Dependent Care Claims, enter Providers Tax ID and click Continue 
 

 

Enter Service Date Range (the date(s) you paid for childcare and click Continue 
 

 

Enter amount of claim and click Continue 

 

Click Browse Files to upload the receipt and then click Continue 

 

 

 
 
 

 

Childcare Receipt – Jan ‘23 



 

Step 8: If you have any other claims to add, choose Add Another Claim.  If not, click Submit Claim.   

 

NBKC BANK FSA 2023 – DEPENDENT CARE ACCOUNT 


