
How to change your HSA contribution in ADP 

All changes must be made by the Sunday (before the pay date) at 11:59pm to ensure they are included 
in that Friday’s payroll. 

Go to Myself > Benefits > Enrollments 

On the HSA Account tile, click on Start Enrollment 

 

Click on Select Benefits 

 

You will see your current contribution.  Click on View all Plans. 

 



Enter the amount of your new contribution or unenroll. 

 

Once you make your election, click Confirm details. 

 

Your new contribution or unenrollment will appear.  Click Confirm.  

 

 

 



Click next and your changes will appear.  Click Submit Enrollment for the final step.   

 

 

HR will be notified of your change.  If there are any questions, they will reach out.   

 

If you wish to make a one-time lump sum contribution, reach out to HR.   

 


